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REPORTING REQUIREMENTS IN RESPECT OF CONTRACTS ABOVE R100 000 AS WELL AS THE DAILY
UPLOADING CF BID ADVERTISEMENTS AND AWARDS

1.1

1.2

21

22

23

PURPOSE

To re-iferate the requirements of Treasury Circular 46/2010 {(attached hereto marked
“Annexure A”) in respect of capturing all contracts above R100 000 on the National
Treasury’s Procurement Contract Information (PCH system, as well as o inform

Departments of the due dates for such reporting.

To re-iterate the requirements of Treasury Circular 14/2010 (attached hereto marked
“Annexure B”) in respect of the daily uplcading of bid advertisements and awards on

the Cape Gateway website.
REPORTING REQUIREMENTS

Departments must comply with the requirements of Treasury Circular 46/2010 in respect
of capturing all contracts above R100 000 on the PCl system. Departments are advised
1o capture as and when a contract has been awarded. The due date for capturing is

ten (10) working days after the end of each month.

Furthermore, as specified in the said Circular, the Frovincial Treasury will forward a
pre-populated spreadsheet 1o all responsible officials on a monthly basis with a request
to insert the description as well as the method of procurement inforation for each
contract that has been awarded. Departments wili further be requested to verify
whether the contracts that appear on the spreadsheet are a true reflection of all
contracts awarded for a particular month. The due date for completion is within ten

(10) working days of the request being sent by the Provincial Treasury.

Departments must comply with the requirements of Treasury Circular 14/2010 in respect
of the bid advertisement and the lefter of acceptance being forwarded to the
Provincial Treasury upon advertisement and upon award, respectively. This information
must be sent to the Provincial Treasury in a timely manner, not later than fwo (2)
working days after advertfisement and award. This is 1o ensure that bids are uploaded

on the Cape Gateway website from the time of advertisement to the time of award.

The Provincial Treasury will issue non compliant lefters o Accounting Officers of

Departments who fait 1o comply with the contents of this Circular.

The Afrikaans or Xhosa version of this document is available on request. page 20f4




3.1

3.2

NAME AND CONTACT DETAILS OF RESPONSIBLE OFFICIALS

The below mentioned person will be the point of contact for reporting purposes as well
as the daily uploading of bid information on the Cape Gateway website for the first
(1) and second (2nd) quarter of the 2011/12 financial year. All correspondence
related to any of the abovementioned matters within the specified time period must

be directed to:

Tasneem Adams: Room 3024, 3 Floor
Atterbury House
¢ Riebeek Street
Cape Town
8001
T: 021 483 4720
F: 021 483 4471

E-mail: Tasneem. Adams@pgwc.gqov.za

The below mentioned person will be the point of contact for reporting purposes as well
as the daily uploading of bid information on the Cape Gateway website for the third
(319) and fourth {4th) quarter of the 2011/12 financial year. All correspondence related
to any of the abovementioned matters within the specified time period must be

directed to:

Laverne Josias: Room 3023, 3 Floor
Atterbury House
? Riebeek Street
Cape Town
8001
T: 021 483 3275
F: 021 483 4571

E-mail: Laverne.Josias@pgwc.gov.zd

"he Afrkadans or Xhosa version of this document is available on reguest. page 3 of 4



4, REQUEST

5.1 Departments are hereby reqguested o take cognisance of the content of this Circular

and comply with the varicus requests made herein.

5.2  Departments are further requested to bring this Circular to the attention of all

institutions under its control.

5.3 This Circutar is effective from the date of signature herein.

Your co-operation in this regard will be appreciated.

Nadia EpAn

Acting Head: Asset Management

Date: =~ TTong 204

The Afilkaans or Xhosa version of this document & avallable on request.

page 4 of 4
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SUPPLY CHAIN MANAGEMENT:

1.1

22

2.4

REVISED PROCUREMENT STATISTICS REPORTING REQUIREMENTS

THE ADJUDICATION OF QUOTATIONS AWARDED ON THE EPSI

PURPOSE

To inform all Departmental Accounting Officers, Chief Financial Officers and
Supply Chain Managers of the revised requirements for the reporling on

orocurement statistics ; and

To re-affirm that Provincial Departments adjudicate awards made on the

Electronic Purchasing System (EPSI) as per PT Circular 14/2010.

BACKGROUND

Provincial Departments have been reporting procurement statistics in a duat
manner to Natfional Treasury via the electronic capturing tool and to

Provincial Treasury as per the prescrited reporting template.

It is noted that this is an administratively burdensome process for departments
hence the Provincial Treasury has decided to streamline the reporting

reguirements.

As a follow-up to the paragraph 16A7.2.4 of the PTI's (2009}, it is still a matter
of concern that departments are not adjudicating all awards made on the
EPSi and this requirement is therefore deemed necessary to be addressed

again in this Circular.




3.1

3.2

3.3.

3.3

3.4

REVISED PROCUREMENT STATISTICS REPORTING

Provincial Departments should henceforth only capture their procurement
statistics on the National Treasury website and adhere to the capturing
requirement of ALL contracts above R100 000, It must be noted that this infers
that all contracts be reported on, inclusive of contracts procured via the

fimited bidding process and contract exiensions.

Departments must discontinue the monthly reporting of procurement

statistics to Provincial Treasury as per the prescribed reporting template.

Provincial Treasury will on a menthly basis forwara to all departmental SCM
managers, a pre-populated spreadsheet as obtained via the National
Treasury website to departments, with the request that deparfments indicate
in the provided additional columns if the contfracts are limited bids or
extensions. This information will feed into the compilation of the Provincial
Treasury quarterly procurement statistics report. Departments will be required
to submit their responses to the pre-populated spreadsheet within ten (10]

working days of the request being made by the Provincial Treasury.

Those departments that arrange term contracts and with muitiple itermed
awards and price lists will be approcched by the Provincial Treasury to make
the necessary arrangements in respect of the reporting on these types of

contfracts,

it is imperative that the procurement statistics captured on the National
Treqsury website be accurately and timeously captured. This information
serves the basis for the reporting to National Parliament on the progress
made in the public sector on the procurement reform processes and o the

Provincial MEC of Finance, Economic Development and Tourism,




3.5

3.6

3.7

4.1

4.2

it was also requested in PT Circular 14/2010 (attached as Annexure “A"), thai
departments submit 1o the Provincial Treasury, a copy of the bid
advertisement request when forwarded to the Government Tender Bulietin or
newspaper for publishing and a copy of the acceptance letter when sent to

the successful bidder,

The information submitted under paragraph 3.5 above will be utiised to
address reporting gaps on the National Treasury welbsite to improve data

integrity.

it has come to Provincial Treasury's attention that departments cre not
complying with these requirements and it is hereby again requested that the
information be forwarded to the following official:

Sindiswa Ngaka

Room 307, 3" Floor

15 Wale Street

Cape Town

Tel: 021-483 4215

Fax: 021-483 4471

THE ADJUDICATION OF QUOTATIONS AWARDED ON THE EPSI

in terms of paragraph 16A7.2.4 of the PTI's (2009). the Accounting Officers
must ensure that all the quotations awarded on the EPSi be "adjudicaled” on
the system to ensure the credibility of procurement siatistics. However, not
all departments are complicnt as is evident from the fransversal adjudication
rate of 38%.1t must be noted that adjudication on the system infers that the
department must indicate on the system to whom the quotation has been
awarded to. This invcives the responsible official informing the systerm via a

tick {¥) 1o whom the quotation has been awarded to.

Departments are urged to adjudicate all the awards on the EPSI, failing
which will result in Provincial Treasury enforcing the measures indicated in

paragraph 3 of Circular 10/20 (cttached as Annexure "B").




5. REQUEST

5.1 Provincial Departments are requested to take cognisance of the content of

this Circular and to comply with the various requests made herein.

5.2 Departments are furlher required to bring the contents of this to all institutions

under their control,

53 Departments are also requested to note that this circular is effective from |

November 2010.

f el
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DAILY UPLOADING OF ADVERTISED BID ADVERTISEMENTS AND AWARDS ON THE

CAPE GATEWAY

1. PURPOSE

1.1 7o inform all Departmental Accounting COfficers, Chief Financial Officers and

Supply Chain Managers of the changes in the manner in which procurement

information will be updated on the Cape Gateway website;

1.2 To communicate the effective date of this new capturing format; and

1.370 request that all departments comply with the request and submit all

requested information in a timely manner.

BACKGROUND

2.1 Treasuty Circular 55/2008 was circulated informing Departments of the

upicading of certain information peraining to awarded bids on the Provincial

Treasury's website on the Cape Gateway. {n this Circular it was communicated

that the following information would be made public:

211
212
213
214
215
216
217
218

Centract number,

Name of the successful bidder;
Contract value;

Contract period;

Bescription of contract;
Method of procurement;

Date of award and

Preference point system utilised.

This was done in response to the Premier's call for more transparent and open

bidding processes.




3. PROPOSED DAILY UPLOADING OF BID INFORMATION

3.1 The Provincial Treasury has found that although this was a good initiative, the
time that elapsed before the actual information was updated on the site and the
fact that suppliers were also not placed in a position to view advertised bids
rendered the process to be somewhat deficient. Therefore a further
enhancement was required in respect of capturing this information to ensure its
usefulness to the public.

3.2 A decision was then taken to upload all bids from the time that they are
advertised to the time that they are awarded. This would mean that Departments
must notify Provincial Treasury of all bids that are advertised via the open
bidding process as and when they are advertised in the Government Tender
Bulletin (GTB) and/or the local newspapers where applicable.

3.3 The manner of notification would be that the Department sends a copy of the
advertisement request forwarded to the GT8 or relevevant newspaper when it is
sent for publication. Provincial Treasury will then check the relevant publication
for the final advertisement and place it on the Treasury website on the Provincial
Treasury Website on the Cape Gateway.

3.4 For awards, the Departments are also required to forward a copy of the
acceptance letter sent to the successful bidder when it is sent to the bidder. The
rest of the detail required to ensure that all information is captured, will be
obtained from the consolidated procurement stats submitted to the Provincial
Treasury on a monthly basis.

3.5 Any concems or queries pertaining to the daily uploading of advertised bids on
the Cape Gateway may be forwarded in writing to ithe responsible individual
mentioned below.

4. NAME AND CONTACT DETAILS OF RESPONSIBLE PERSON

Pumeza Cakata: Room 3.07 3 floor
15 Wale Street
Cape Town
T. 021 483 3594
F: 021 483 4671
E-mail: bpcakata@pawc.gov.za




5. REQUEST

5.1t is requested that a copy of the adverisement request forwarded to the GTB or
relevavant newspaper when it is sent for publication is also forwarded to
Provincial Treasury.

§5.21t is requested that the acceptance letter sent to the successful bidder is
forwarded to Provincial Treasury when it is sent to the bidder.

5.3 That Departments nete that this circuiar is effective from the date of signature on

the circular.

SENIOR MA GER: Moveabie Asset Management
DATE: o9 /o 1—/20/0




